
FREE BUSINESS WRITING SKILLS ASSESSMENT

Business Writing Memos 15 Questions | Attempts Memo: Reengineering the work process. (Parallel Sentence
Structure), Business writing skills.

Word choice is limited, often repetitive, and sometimes incorrect. For each item, you or your employees
choose the sentence you believe is written correctly. When do you use "affect" and when "effect"? The style
and tone are inconsistent with standard business English. Sentences are varied in length and complexity. Share
your Results:. The style and tone are appropriate for a business setting. Score 2 A paper at this level has thinly
developed ideas that are not expanded and may be presented as a list. She talked to Jamie and chats with
Miguel. Sentences are generally varied in length and complexity. You may reach out to me if you need further
details. Do you know when each is correct? You know how to convey information, as well as use proper
grammar, punctuation, and spelling. The writing is organized and maintains consistent focus. Some of them
will surprise you. Word choice is precise and varied. Few or no transitions are used. Why is this sign you
commonly see at checkouts wrong: "20 items or less. As such, we are entrusting it to you. You may take the
free quiz of the writing problems business people commonly display. Transitions are simple. In effective
business writing, you need to demonstrate impeccable grammar, punctuation, spelling, and tone. For each
item, choose the word you believe is correct for the sentence. Sentences are usually correct, with some variety
and complexity attempted. The style and tone are consistent with standard business English. After you select
words for all of the sentences, your score will appear, along with the correct choices. Score 5 A paper at this
highest level has well-developed ideas elaborated with relevant supporting examples and specific details. After
you select sentences for all of the items, your score will appear, along with an explanation of the rule for each
item. You need training.


